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IMosio:kenne 06 06paboTKe U 3alIUTe NEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

I. O6mue moJioxeHust

1.1. Hacrosee [lonoxenune no oOpaboTke U 3aluTe NePCOHATBHBIX JaHHBIX paboTHHKOB ['KY
CO S0 TyrtaeBckoro couHagbHO-peaOUIUTAIIMOHHOIO IEHTpa M HECOBEPUICHHOJNETHUX
pa3pabotaHo B coOoTBETCTBUU ¢ TpynoBbM konmekcom Poccuiickoit ®deneparnun, Korctutynueit
Poccuiickoit ®@enepanun, ['paxmanckuM koxekcom Poccuiickoit ®eneparnun, PenepaibHbIM
3akoHOM «O0 wuHpopManuyu, HHGOPMAIMOHHBIX TEXHOJOTHSX M O 3alluTe WHGOpMALUNY,
denepanbHbiM  3aKk0HOM «(O TEpCOHANBHBIX MJAaHHBIXY», [IpaBUiaMM BHYTPEHHEro TPYIOBOTO
pacropsiika YUpexxJIeHus ¥ IpyTUMUA HOPMAaTUBHBIMH aKTaMU.

1.2. Lenp pazpabotku [lonoxxeHus - onpenenenue nopsaka oO6pabOTKH MEepCOHATBHBIX AAHHBIX
pabOTHUKOB YupexXAeHus; obecleueHre 3alluThl IpaB U CBOOOJ paOOTHUKOB YUpeKIeHUs IpH
00paboTKe WX IEePCOHANBHBIX NAHHBIX, @ TAK)KE YCTAHOBJIEHHE OTBETCTBEHHOCTH IOJIKHOCTHBIX
JIMI, UMEIOIMUX JOCTYI K IEePCOHAIBHBIM JaHHBIM PabOTHUKOB YUpPEXIEHUS, 3a HEBBITOJHEHHE
TpeOoBaHMH HOPM, PETYIUPYIOMHUX 00pabOTKY U 3alUTY NEPCOHATBHBIX TaHHBIX.

1.3. Ilopsnok BBoz#a B AeiictBre u u3MeHeHus [lonoxeHus.

1.3.1. Hacrosmee IlonoxkeHne BCTymaeT B CHIIy ¢ MOMEHTa €ro YyTBEpPXKIEHHS THPEKTOPOM
Yupexnenus u neiictByet 6eccpodHo, 10 3aMeHbl ero HOBbM [lotoxeHueMm.

1.3.2. Bce usmenenus B [lonoxeHre BHOCSITCS IPUKA30M.

1.4. Bce paboTHHKH YupeskIeHHs TOJDKHBI ObITh 03HAKOMIIEHBI ¢ HAcTOAIUM [lookeHHEM MO
POCIIUCE.

1.5. PexuM KOH(QHICHLMAIBHOCTH IIEPCOHANBHBIX [AHHBIX CHHMAETCS B CIOy4asX HX
00€3/IMYMBAHUS U 110 UCTEYECHUH 75 JIET CpOKa WX XPAHEHWs, WIH MPOMJIeBacTCs Ha OCHOBAHUH
3aKJIIOUEHHS] SKCIIEPTHONW KOMUCCUH Y UpeXIeHHS, €CJIM HHOE HE OMPEeIeIEHO 3aKOHOM.

II. OcHOBHBIE NOHATHSA H COCTAB MEPCOHAIbHBIX JAHHBIX PA0OTHHKOB

2.1. Jlna ueneii Hactosimero [1om0XeHUs HCIONB3YIOTCS CIEAYIOIME OCHOBHBIE TIOHITHUS:

- MEePCOHAJIbHbIE JaHHbIe PA0OTHHKA - 100as HHPOPMAIMS, OTHOCAIIASACS K OMpeNeeHHOMY
HJIH OTIPEeNIEIAEMOMY Ha OCHOBAaHMM TaKOH MH(pOpMamuu pabOTHUKY, B TOM YHCIIE €ro (GhaMuims,
UMs, OTYECTBO, TIOJ, MeECAL, Jara K MECTO PpOXICHHSA, aapec, CEMEWHOEe, COLHAIbHOE,
HMYIIECTBEHHOE TIOJIOKEHHE, oOpaszoBanue, npodeccHs, IOXOIbL, Ipyras uHboOpMAIHs,
HeoOXoauMasi paboTOJaTeNIO B CBSI3H C TPYAOBBIMH OTHOLIEHHUAMU;

- 00pa00oTKa MEepPCOHAJILHBIX JAHHBIX - cOOp, CHCTEMAaTH3alus, HAKOIUIEHHWE, XpaHEeHHe,
yTrouHeHHe (0OOHOBJICHHE, U3MEHEHHE), HCTIONB30BaHME, PACIIPOCTPAHEHHE (B TOM YHCIIE Tiepeada),
obesnuunBanue, 6JOKHPOBAHHE, YHUUTOKEHUE IEPCOHAIBHBIX TAHHBIX PAOOTHUKOB YUpeKIeHHSL;

-  KOHGHUIEHUHAJBbHOCTh TMEPCOHANBHBIX [JAHHBIX - 00S3aTeNbHOE JUIS  COOJIONEHMS
HA3HAYCHHOTO OTBETCTBEHHOIO JIMI@A, IOMYYMBIIETO JOCTYyNl K MEPCOHAIBHBIM ITAaHHBIM



paboTHHKOB, TpeOOBaHHE HE JOIYCKATh MX PAacHpocTpaHeHus 0Oe3 cornacus pabOTHHKA UM HHOTO
3aKOHHOTO OCHOBAHHS;

- pacnpocTpaHeHHe TEPCOHAJNBHBIX [AHHBIX - JEHCTBUA, HaNpaBlIeHHBIE Ha Mepenady
NIEPCOHATBHBIX MaHHBIX paOOTHHKOB OIpeNeeHHOMY Kpyry JHI[ (mepefada IEPCOHANBHBIX
JAHHBIX) WA HA O3HAKOMJIEHHE C TIEPCOHAIBHEIMU JAaHHBIMM HEOTPAHUYEHHOI'O Kpyra JIUIl, B TOM
ypclie 00HApoJOBaHKe MEePCOHATBHBIX JaHHBIX PabOTHUKOB B CpeACTBAaX MaccoBoil mH(pOpMAIUH,
pasMmernieHre B HH)OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSX WM MPEJOCTaBIeHHE NOCTyna K
TIEPCOHATBHBIM JJaHHBIM Pa0OTHHKOB KaKUM-THO0 HHBIM CIOCOO0M;

- HCIOJIb30BaHHE MEePCOHANBHBIX TAHHBIX - IEHCTBUS (ONEepalii) ¢ MEPCOHATFHBIMHU TaHHBIMH,
CoBepIIaeMble JODKHOCTHBIM JIMLIOM YUpPEeXKICHUS B LEJSIX MPUHSATHS PEIICHUN WIN COBEPIICHHS
HHBIX JIeHCTBHM, MOPOXKIAIOUINX FOPUAMYECKHE MOCIEACTBHS B OTHOIUCHHH PaOOTHUKOB JHOO
HHBIM 00pa30M 3aTparuBaroOIIUX UX MpaBa U CBOOOIBI UJIH IIPaBa U CBOOOIBI APYTHX JIHII;

- 0J10KHpOBaHHe MePCOHATBbHBIX JAHHBIX - BpEMEHHOE MpeKpalieHue coopa, CHCTeMaTU3aluH,
HAKOIIJIEHUSI, UCII0JIb30BaHMs, paCIPOCTPAHEHHS IEPCOHAIBHBIX IaHHBIX PAOOTHHKOB, B TOM YHCIIE
UX Iepenaydu;

- YHHYTO)KEHHE IePCOHAJBLHBIX NAHHBIX - JEHCTBUS, B pe3ylbTaTe KOTOPBIX HEBO3MOXKHO
BOCCT@HOBHTH COJIEpKaHUE IEePCOHAIBHBIX JaHHBIX B HH)OPMAIIMOHHOW CHCTEME IEepPCOHATbHBIX
JAHHBIX paOOTHUKOB MM B pe3ylbTaTe KOTOPhIX YHHUYTOXKAIOTCS MaTepUalbHbIE HOCHTEIH
NIePCOHAIBHBIX JAaHHBIX PAOOTHHKOB;

- 00e3THYHBAHHE MEPCOHAJBLHBIX JAHHBIX - JIEUCTBHS, B pe3yJbTaTe KOTOPHIX HEBO3MOYKHO
OIpeNeTUTh NPUHAAIE)KHOCTh [IEPCOHANIBHBIX JaHHBIX KOHKPETHOMY pabOTHUKY;

- o0ImenoCTyIHbIE NEPCOHANbHBIE AHHBIE - IePCOHATBHBIE JaHHBIE, TOCTYI HEOTPAHHYEHHOTO
Kpyra JHIl K KOTOPbIM IIPEIOCTaBJIEH € corjacus pabOTHHKA WM Ha KOTOpPbIE B COOTBETCTBHHU C
(benepaTbHBIMU 3aKOHAMH HE paclpocTpaHseTcs TpeOoBaHUe COO0IEHIS KOH(DUICHITUATEHOCTH.

- uH(popmanms - cBe1eHUs (COOOIIEHHsI, JaHHEIe) HE3aBHCUMO OT (JOPMBI UX MPEACTABIICHHUS

- IOKyMeHTHpoBaHHasi HHdopmamus - 3aQUKCHPOBaHHAS HA MATePHAIBHOM HOCHUTENIE MyTeM
MOKYMEHTHpPOBaHHsS HWH(GOpMamusi C PEKBH3UTAaMH, II03BOJISTIOIIAMH  OIPENEIHTh TaKylo
UHQOPMAIIHIO UK €€ MaTePHAIBEHBIH HOCHTEIIb.

2.2. B cocraB mnepcOHANbHBIX JaHHBIX pPaOOTHUKOB YUPEXKIEHHS BXOAAT JTOKYMEHTBI,
coiepxamue HHGOpPMAIMI0 O TACIOPTHBIX JaHHBIX, O0Opa30BaHUH, OTHOIIEHHH K BOHHCKOIM
00SI3aHHOCTH, CEMEHHOM IIOJIOKEHHH, MECTE >KUTEIbCTBA, COCTOSHUM 3J0POBBS, a TaKXKe O
MIPEIBIAYIINX MeCTaX UX pabOoThI.

2.3. KoMmmiekc ITOKYMEHTOB, COIPOBOXAAIOMHKI Iporiece oQOpMIICHHS TPYIOBBIX OTHOIICHHM
paboTHHKA B YUPESKICHUH IIPH €T0 MPHUEMe, IIEPEBOIe U YBOJILHEHHH.

2.3.1. Mudopmanus, npeacrapiseMas pabOTHHKOM IIPH IIOCTYIUIEHHH Ha paboTy B YupekIeHHe,
J0JDKHA HMETh JOKyMEHTalbHYI0 (opmy. [lpu 3akiiroueHuu TpyJIOBOTO JOTOBOPa B COOTBETCTBHU
co cr. 65 Tpynmosoro koaekca Poccuiickoit @enmepamuu nHIO, MOOCTymamoliee Ha padory,
IpeabsaBIsgeT paboTonaresto:

- IacTopT ;

- TPYZOBYIO KHHXKY, 38 HCKJIIOYEHHEM CIIy4aeB, KOrJa TPyJOBOH JOTOBOP 3aKIFOYAETCS BIEPBLIE
WM pabOTHHUK IOCTYNAaeT Ha paboTy Ha yCJIOBHAX COBMECTHTEIBCTBA, JIUOO TPYHOBas KHHKKA Y
pabOTHHKa OTCYTCTBYET B CBSI3H C €€ YTPATOil WK [0 APYTHM IIPHIHHAM;

- CTPaxoBOE CBUETENLCTBO T'OCY AAPCTBEHHOIO IIEHCHOHHOTO CTPaXOBaHUS;

- IOKyMEHTBI BOMHCKOTO y4eTa - Ui BOEHHOOOS3aHHBIX U JIHII, OJIEXKAIIHX BOUHCKOMY yUETY;

- IOKyMeHT 00 00pa3oBaHWM, O KBaIM(UKAUHH MIH HAIMYUH CICLHAIbHBIX 3HAHHUMN - IIPH
TIOCTYIIJIEHHH Ha paboTy, TPeOYIOLIYIO ClIEIHANbHBIX 3HAHHN HIIH CHENHAILHON IIOATOTOBKH;

- cBUAeTeNBCTBO 0 nNpucBoennu MHH (mpu ero Hannyuu y paGoTHHKA);

2.3.2. Tlpu opopmieHnn paGoTHHKA B YUpexneHHe pabOTHHKOM OTHENAa KaApoB 3allONHIETCS
yaupummposannas ¢opma T-2 «JIuyHas kapTouka paGOTHHKa», B KOTOPOH OTPAKAIOTCA
CIICIYIONIME aHKEeTHBIE U OHorpaduuecKkue qanHble pabOTHHKA:

- obmme cpenenus (P.M.O. paGoTHHKa, HaTa POXKEEHHS, MECTO POMNKAECHHS, IDaXKIAHCTEO,
obpasoBanue, npodeccus, cTax paboTkl, COCTOSIHIE B Opake, IACMOPTHEIE JaHHBIE);

- CBEJIEHHsI O BOMHCKOM y4YeTe;

- JaHHBIE O IIpUeMe Ha paboTy;



B nmanpHeimmeM B TMUHYIO KapTOUKY BHOCATCS:

- CBEJICHHUS O MepeBoIax Ha APYrylo paboTy;

- cBeZleHHd 00 aTTecTaluy;

- CBEJICHHUS O MOBBIIICHIH KBATA(UKALNHL;

- cBeJieHHs 0 MPO(eCCHOHATBHOM NepenoAroTOBKE;

- CBeZIeHHsI 0 Harpaaax (MOOLIPEHUsX ), IOUYETHBIX 3BAHUAX;

- cBeZieHHsI 00 OTIIyCKaXx;

- CBEJICHUS O COL[HAIbHBIX FapaHTHSIX;

- CBEJICHHSI O MECTE KUTENbCTBA U KOHTAKTHBIX TenedoHax.

2.3.3. B otnene xagpoB YUpexIeHHs CO3LAIOTCS U XPAHATCS CIEAYIOIIHE TPYMIIbl TOKYMEHTOB,
coJiep Kaliye JaHHble 0 paOOTHUKAX B €JHHUYHOM HUJIH CBOJHOM BHJE:

2.3.3.1. JIokyMeHTEHI, CoMiep Kalye epcoHaIbHbIe JaHHbIe PA0OTHUKOB (KOMILIEKCHI JOKYMEHTOB,
COIPOBOXKJAIOIIKE IIpolecc O(GOPMIEHHS TPYIOBBIX OTHOIICHWH WpH IpHeMe Ha paboTy,
NepeBoJie, YBOJIbHEHHH; KOMIIJIEKC MAaTepHaJIOB 10 aHKETHPOBAHHIO, TECTHPOBAHHUIO; ITPOBEICHHIO
coleceloBaHMM C KaHOUIATOM HA JNOJDKHOCTH; MOJJIMHHUKA M KOMHUH IPHKA30B IO JTHYHOMY
COCTaBY; JIMUHBIE J€Jia U TPYAOBble KHIKKU pabOTHUKOB; eja, COAepKAIlie OCHOBAHHUS K TIPHKA3y
[0 JHYHOMY COCTaBy; Jefa, COAep)Kallue MaTepHalbl aTTeCTAllMH pPaOOTHHUKOB; CIIYKEOHBIX
paccieoBaHMM;, CHpPaBOYHO-UH(MOpPMAIMOHHBI OaHK MaHHBIX [0 IEepcoHaNy (KapTOTeKH,
KYpHaJIbl); TOJUIMHHUKA M KOIUM OTYETHBIX, AHAIWTHYECKUX M CIIPABOYHBIX MAaTepUaIoB,
nepeaaBaeMbIX PYKOBOACTBY Y UpeXXIeHUsI, PyKOBOJUTENSIM CTPYKTYPHBIX MOJpa3AeieH i, KON
OTYETOB, HANpPaBSIEMBIX B TOCYJAapCTBEHHBIE OpraHbl CTATUCTHKH, HAJIOTOBBIE WHCIIEKIUH,
BBILIECTOSIINE OPTaHbl YIIPABICHUS U IPYTUE YUPEXKICHHUS).

2.3.3.2. JlokymeHTalus 1O OpraHu3aluuy paboThl CTPYKTYPHBIX MOApa3eieHui (IOJOKEHHS O
CTPYKTYPHBIX OJIpa3AeICHUIX, NOJDKHOCTHBIE HHCTPYKIUH paOOTHUKOB, IIPUKA3bl, pacIOpsKEHUS,
yKa3aHHUs PYKOBOJACTBA YUPEKICHHS); NOKYMEHTHl IO IUIAHUPOBAHHUIO, YYETy, aHAIH3y W
OTYETHOCTH B YaCTH pabOTHI C IEPCOHAIOM Y UpEeXKICHUS.

ITI. Coop, 06paboTka H 3aIHTA NEPCOHATBHBIX JAHHBIX PA0OTHHKOB

3.1. Topsimok moayyeHus MepCOHATBHBIX JTaHHBIX.

3.1.1. Bce mepcoHanbHBIE NaHHBIE paOOTHHKA YUpEXAEHUS CieAyeT MOoJydaThb Y HEero camoro.
Ecnu nepconanpHble NaHHBIE paOOTHHKA BO3MOXKHO IOIYYHTh TOJBKO Y TPETheH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBENOMJIEH OO0 3TOM 3apaHee U OT HEro JOJDKHO OBITh IMOJIYYEHO
IOHCBMEHHOe cornacue. JlOJDKHOCTHOe Juino paboTojarens JOJDKHO COOOMUTH pabOTHHUKY
Vupexnenus o LesaX, NPEeAroiaraéMblX HCTOYHHUKAX M cmoco0ax MONy4YeHHs IepCOHANbHBIX
JIAHHBIX, a TAKXKE O XapaKTepe MOIeKAIUX MMOITyUYEeHUIO ePCOHAIBHBIX JAaHHBIX H IIOCIEICTBUIX
0TKa3a pabOTHHKA aTh MUCbMEHHOE COTJIacHe Ha UX MOJIyYeHHE.

3.1.2. Paboromarens He HMEET IpaBa MONydYaTb W 0OpabaThIBATh MEPCOHATBLHBIE JAHHBIE
paboTHHKAa YUpeXAEHHs O €ro pacoBOi, HAIMOHAIBHOW NPHHANIEKHOCTH, MOJIHTHIECKUX
B3IJIAJaX, PENUTHO3HBIX WK QHIOCO(CKUX YOCXKICHHUSX, COCTOSIHUH 30POBbS, HHTUMHOM YKHU3HH.
B ciyuasx, HEOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMHE TPYAOBBIX OTHOIIEHHH, B COOTBETCTBHH CO
cr. 24 Koncrurynuu Poccuiickoii ®enepanun paboTonarens BIpaBe MOIydYaTb W 0GpabaThIBATh
JAHHBIE O YaCTHOH JKU3HU pabOTHHKA TOJIBKO C €r0 MUCEMEHHOTO COTJIACHS.

O6paboTka yKa3aHHBIX II€PCOHANBHBIX TaHHBIX PabOTHUKOB paboTOHaTeNeM BO3MOXKHA TOIBKO C
HX cornacus 1ubo 6e3 X coriacus B CICAYIONHX CyYasix:

- IEPCOHAJIbHBIE JaHHBIE SBIISIOTCS OOIIEIOCTYMHEIMH;

-[ICPCOHANBHBIC [TaHHBIE OTHOCATCA K COCTOSHHIO 3[0pOBbS paboTHHKa M HX 00paboTka
HEOOXOMMMA JUIs 3alIUTHI €0 JKM3HH, 3M0POBbS MM MHBIX JKH3HEHHO BaXKHBIX HHTEPECOB JHOO
KU3HH, 30POBbSI HJIH MHBIX JKU3HEHHO Ba)KHBIX HHTEPECOB IPYTHX JIMI[ U IMOJIYYEHHE COIJIACHS
pabOTHHKA HEBO3MOXKHO;

- 1O TPeOOBAHHMIO MOJHOMOYHBIX TOCYNApCTBEHHBIX OPraHOB B CIIy4asx, MPeayCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.

3.1.3. Pabortonarens BnpaBe 06pabGaThIBATH [EpPCOHATBHBIE JAHHBIE PAGOTHHKOB TOJBKO C HX
IIMCBMEHHOT'O COTJIACHS.

3.1.4. TIluceMeHHOE coriacue paGOTHHKA Ha 00paboTKy CBOMX MEPCOHANBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ceO;



- damuinio, UMs, OTYEeCTBO, aApec CyOBEKTa MNEpCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIOIIETO ero JUYHOCTh, CBEJICHUS O JaTe BhIJA4Y YKa3aHHOrO JOKYMEHTa U
BBIJIABIIIEM €TI0 OPraHe;

- HauMmeHoBaHue ((paMHIIMIO, MMS, OTYECTBO) M aJpec oIlleparopa, IOJIyYarOUlero Corjacue
cyObeKkTa MepPCOHATBHBIX JaHHBIX;

- enb 00paboTKH IEPCOHAIBHBIX JaHHBIX;

- MepeYeHb NEepPCOHAIBHBIX JAHHBIX, Ha 00pabOTKy KOTOpPBIX MdaeTcd corjlache cyObeKTa
MEPCOHANBHBIX JaHHBIX;

- IIepeYeHb NeHCTBUN ¢ NMEPCOHAJbHBIMU JaHHBIMHU, Ha COBEpPIIEHHE KOTOPBIX JAeTCs COrJacue,
of1mee onKcaHue UCTIOIb3YyEMBIX OIIEPaTOPOM CIIOCOO0B 00PabOTKH MEPCOHATLHBIX JaHHBIX;

- CPOK, B TeU€HHE KOTOPOro JEMCTBYET COrlache, a TakKe MOPSATOK €ro OT3bIBa.

dopma 3asBICHHS O cOrIacuy paOoTHHKA Ha 00paboTKy MEpCOHANBHBIX JaHHBIX B IIPUIIOXEHUN
1 k Hactostmemy Ilonoxxenuto.

3.1.5. Cornacue paboTHHKa HE TpeOyeTCs B CIIEAYIOIIIX CIydasx:

1) obpaboTka mepcoHaNbHBIX NAHHBIX OCYLIECTBIISETCS Ha OCHOBaHMM TpynoBoro kozekca P®
WIA HMHOro (QelnepalbHOr0 3aKOHA, YCTAHABIMBAIOUIETO €€ Lellb, YCIOBHS IOJTyYeHHS
MePCOHANBHBIX TaHHBIX M KPYT CyOBEKTOB, IEPCOHATIBHBIE JaHHBIE KOTOPBIX IOIekar 00paboTKe,
a TaKXXe OIpeIENSIIOIEero MOJTHOMOYHS paboToNaTeNs;

2) oOpaboTka NEpCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B IEISIX HCHONHEHHUS TPYIOBOTO
JIOTOBODA;

3) 06paboTKa MepcoOHANBHBIX JAHHBIX OCYLIECTBISIETCS IS CTATUCTHYECKUX MIIM MHBIX HAYYHBIX
Hesielt mpu yCiuoBUH 00s13aTeNTbHOr0 00€3THUYMBaHUS IEPCOHATBHBIX JAHHBIX;

4) o6paboTka MEPCOHANBHBIX JAHHBIX HEOOXOMMMAa JJIsl 3aIMTBHI JKU3HHU, 3I0POBBS HJIH HHBIX
’KU3HEHHO Ba)XXHBIX MHTEPECOB pabOTHHKA, €CIIH MOJIyUYeHHE €r0 COTIacusi HEBO3MOXKHO.

3.2. Ilopsinok 00paboTKH, epesauu 1 XpaHeHHs IEPCOHATBHBIX JaHHBIX.

3.2.1. PaGoTtHuk VYuypexneHus INpefocTaBiaseT pabOTHUKY OTAeNda KaApoB YUpPEKICHUS
JOCTOBEpHBIE cBesleHus 0 cebe. PaboTHUK oTnena xaapoB YUpexKIeHHs MPOBEPSET JOCTOBEPHOCTh
CBEICHHUH, CBepsisl NaHHBIE, INPENOCTaBICHHBIE pPAaOOTHHKOM, C HMEIOLIMMHUCS Yy paboTHHUKA
JOKYMEHTaMH.

3.2.2. B cootBetcTBUH O CT. 86, 1. 14 TK P® B nensx obecrieyeHus mpae # cBoOO YeI0BeKa U
rpaXJaHuHAa JUpeKTop YupexnaeHus (Paborojmarens) W ero mpeacTaBUTENd IpH 0OpaGOTKe
IIepCOHAJIBHBIX JaHHBIX PaOOTHHKA JOJDKHBI COOJIIONATh Cleayromue ooiue TpeboBaHus:

3.2.2.1. O6paboTKka NEPCOHAIBHBIX JAHHBIX MOXXET OCYIIECTBISATHCS HCKIIIOUHTENLHO B IEJIAX
obecrieueHuss COOMIONEHUS 3aKOHOB M HHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COIEHCTBHSA
paboOTHHKaM B TPyIAOYyCTpOMHCTBE, OOyUYEeHHH ¥ TMpPOIBI)KEHHH TO CITykOe, oOecHeyeHns JHYHON
Oe30macHOCTH pabOTHHUKOB, KOHTPOJS KOJNMYECTBA M KAuyeCcTBa BBIMOJNHSEMOH paboThl H
obecrieueHusI COXpPAaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompenenenuu ob6veMa H COAEPXKaHUs, 00pabaTHIBAEMBIX MEPCOHANLHBIX JAHHBIX
Paboronarens nomken pykosoictBoBathest Konctutynmeit Poccuiickoit ®enepanun, TpynoBbM
KozekcoM Poccuiickoit @eneparu U HHBIME (elepalbHBIME 3aKOHAMH.

3.2.2.3. Tlpu nNpuHATHM DEIUEHUH, 3aTpParUBalONIMX HHTEpecHl paboTHHKa, PaboTomarens He
HMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX paOOTHHKA, MOJYYEHHBIX HUCKIIOUHTEIHHO
B pe3y/IbTaTe HX aBTOMaTH3HPOBAHHON 00pabOTKH UK 3JIEKTPOHHOTO MMOJIYYEHHUS.

3.2.2.4. 3amuTa NEpPCOHANBHBIX JAaHHBIX paOOTHHKA OT HEMPABOMEPHOIO MX HCIIOJIH30BAHHS WU
yTpathl obecneunBaeTcs PaboromaTteneM 3a cueT ero CpeacTB B MOPSIKE, yCTAHOBICHHOM
(benepanbHBIM 3aKOHOM.

3.2.2.5. PabOTHHKM W HX TPENCTABUTENH MNOIDKHEI OBITH O3HAKOMIIEHBI IO PACIHCKy C
JOKYMEHTaMH YUpEeXIEHHUs, yCTaHABIMBAIOIIUMH IIOPSAOK OOpabOTKH MEPCOHATBHBIX JaHHBIX
pabOTHHKOB, a TakXke 00 WX MpaBaxX U 00A3aHHOCTAX B 3TOH 00IacTH.

3.2.2.6. Bo Bcex cmyyasx oTka3 pabOTHHMKA OT CBOMX IIpaB Ha COXPAaHEHHE U 3alUTy TANHHEI
HECUCTBUTEJICH.



IV. Ilepenava u XxpaHeHHe NEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mepemaue TepCOHANBHBIX NAHHBIX paboTHuKa PaGoromarens HOMKeH cOOIIOAATH
cienyrome TpeboBaHus:

4.1.1. He coofmaTs MepcoHATbHEIE AaHHBIE paOOTHUKA TpeTbell CTOpoHe Oe3 MHUCEMEHHOTO
coryacusi pabOTHHKA, 3a HCKJIFOUEHHEM CIIy4aeB, KOra 9T0 HE0OX0IUMO B LIEJIIX MPeayIpexICHHS
yrpo3bl JXKH3HH U 370POBBIO PabOTHHKA, a TakXKe B ClIydasx, yCTAHOBJICHHBIX (enepaibHbIM
3aKOHOM.

4.1.2. He cooOmmars mnepcoHaNbHbIE AaHHblE PaOOTHHKAZ B KOMMEPYECKHX LeIIX 0e3 ero
IMHCBMEHHOro cornacus. OOpaboTka IepcoHaNbHBIX JaHHBIX PAaOOTHUKOB B LEISIX MPOIBHIKCHHUSI
TOBApoOB, padOT, yCIyr Ha PHIHKE IIyT€M OCYIIECTBICHHUS NPSAMBIX KOHTAKTOB C MOTEHIHATbHBIM
OTpeOUTENIEM ¢ IOMOLIBIO CPEJICTB CBSI3U JOIMYCKAeTCs TOJIBKO C €ro MpeIBapUTeIbHOTO COIVIac,

4.1.3. IlpenynpenuTs JIML, MOJNYyYUBIIMX IEPCOHAIBHBIC HaHHBbIE PabOTHHMKA, O TOM, 9TO 3TH
JAHHBIE MOTYT OBITH UCIIOJIB30BAHbI JMIIb B HENSX, U1 KOTOPBIX OHU COOOIICHBI, H TpeGOBaTh OT
3THX JIAL NOATBEPXKIEHHU TOTO, YTO 3TO IPaBUIIO COOIIOAeHO. JIuna, moyynBIINe MePCOHATBHBIE
JaHHble pPabOTHHKA, 00s3aHBI COOMIONATh PEXXUM CEKPETHOCTH (KOH(PHUACHIHANTBLHOCTH). JlaHHOe
[TonoxeHnue He pacmpocTpaHseTcs Ha 0OMEH NMEepCOHANTbHBIMU JaHHBIMU pabOTHHKOB B MOPSIIKE,
YCTaHOBJIEHHOM (eiepalIbHBIMH 3aKOHAMH.

4.1.4. OcymecTBIATh Iepenavy NepCOHATBHBIX JaHHBIX PAOOTHUKOB B Mpeaenax YupexIeHHs B
COOTBETCTBUU ¢ HacTosmuM [lonoxeHuem.

4.1.5. Pazpematb [OOCTyn K IE€PCOHAJIBHBIM JaHHBIM pPaOOTHHUKOB TOJBKO CIEIHATIBHO
YIIOJIHOMOYEHHBIM JIMIaM, IPU 3TOM yKa3zaHHBIE JIUIA JOJDKHBI HMETh MIPaBO MOIYyYaTh TOJNBKO TE
NIEpCOHANBHBIE JaHHBIE pPab0OTHUKA, KOTOpble HEOOXOAMMBI [JIsl BBINOJIHEHHS KOHKPETHOM
GYHKIUH.

4.1.6. He 3anpamuBaTh UH(YOPMALIUIO O COCTOSHUM 3[I0POBBSI PaOOTHHKA, 32 UCKIIIOYECHHEM TeX
CBEIECHHUI, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBINOJHEHUS PAaOOTHHUKOM TPYIOBOM
byHKITHH.

4.1.7. llepenaBath IepcOHAJIbHBIE JaHHbIE paOOTHHKA MPEACTABUTEISIM paOOTHHUKOB B MOPSIIKE,
yctaHoBleHHOM TpynoBeM kogekcoM Poccuiickolt @enepanuu, 1 OrpaHHYUBATh 3Ty HHPOPMAITUIO
TOJBKO TEMH IE€PCOHAIBHBIMM JaHHBIMH DPaOOTHHKA, KOTOpBIE HEOOXOMUMBI ISl BBIIOJHEHHS
yKa3aHHBIMHU IIPEICTABUTENISIMH UX QYHKIUH.

4.2. XpaHeHue 1 UCIIOIb30BaHUE NEPCOHATBHBIX NaHHBIX PAOOTHHUKOB:

4.2.1. IlepconanbHele JaHHBIE pAOOTHUKOB 00pabaThIBAIOTCS U XPAHSTCS B OTAEIE KaapoB.

4.2.2. IlepcoHanbHble NAaHHBIE PaOOTHHUKOB MOTYT OBITH IIOJNyYEHBI, MPOXOIHUTH AAJIbHEHIIYIO
00paboTKy U IepelaBaThCsd Ha XpaHEH#e KaK Ha OyMa)KHBIX HOCHTENSX, TaK M B 3JEKTPOHHOM
BHJIE - JIOKAJIbHOM KOMIIBIOTEPHOM CETH U KOMIIBIOTEPHOH IporpamMme.

4.3. Ilpu nony4eHny IepPCOHANBHBIX JaHHBIX HE OT paOOTHHKA (32 UCKIIIOYECHHEM CIIy4aeB, €ClId
NEPCOHANBHEIE JaHHbIE OBLIM IIPEJOCTABIEHE! Pab0TOAATENIO Ha OCHOBAHUH (eIepalbHOro 3aK0Ha
I €CIHM IEPCOHAJIbHBIE JAaHHBIE SBJLIOTCS OOLIENOCTYNHBIMU) paboTodaTeNls 10 Havajia
00pabOTKH TaKHX MEpPCOHANBHBIX MNAHHBIX 00fA3aH IIPeNOCTABHTH PAOOTHHUKY CIIEAYIOLIYIO
UH(GOpPMAITHIO:

- HauMeHoBaHKe ((paMuims, UM, OTIECTBO) U aJ[pec OIepaTopa WilH ero MpeICTaBUTENS;

- 11e7b 00paboTKH NIEPCOHANBHBIX JaHHBIX U €€ MPaBOBOE OCHOBAHUE;

- IIPEIOJIaraeMBbl€ MOIb30BATENH IEPCOHATBHBIX JaHHBIX;

- yCTaHOBJIEHHBIE HACTOAIINM DelepanbHbIM 3aKOHOM IpaBa CyOBeKTa MEPCOHANBHEIX JaHHBIX.

V. JlocTyn K HepcOHATbHBIM IAHHBIM Pa0OTHHKOB

5.1. IlpaBo mocTyna K MepCOHAIBHBIM JaHHBIM PAOOTHUKOB UMEOT:
- TUPEKTOP YUPEKICHHU;

- CHELUAIUCT OTZeNa KaJIpoB;

-IIPOTPaMMHCT;

- COTPYIHHUKH OyXTajaTepuu;

-3aMECTHTENN PYKOBOJUTENS YUPEKICHHS;

3aBEYIOLIHUE OTACIECHUSIMHU YUPEKICHHUS;



- MCOIUIIUHCKHEC paGOTHI/IKI/I YUPCIKOACHUS,
-3aBez[y101nm‘»’1 CKJIaIOM MAT'KOI'0O HHBCHTAPA.

5.2. PaboTHuK YupexaeHus UMeeT IpaBo:

5.2.1. Tlony4aTh JOCTYN K CBOHM NEPCOHAJIBHBIM JAHHBIM M O3HAKOMJIEHHWE C HHUMH, BKJIIOUAs
npaBo Ha 0e3B03Me3IHOe MOJIydeHHEe KOMUM JTI000# 3amucu, coaepskalleil nepcoHanbHble JaHHBIE
paboTHHUKA.

5.2.2. TpeboBate or Paboromarens yTOUHEHHSs, HMCKIIOUYEHHUS HWJIM HCIPABICHHS HEIMOJHBIX,
HEBEpHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IIONYYEHHBIX WM HE SBISIOIINX
HeoOxoauMbIMu 11 PaboTonaresns nepcoHalbHBIX JaHHBIX.

5.2.3. IlonyuyaTs oT Pabotomarens

- CBEJICHHs O JIMLAX, KOTOPBIE UMEIOT JOCTYN K NEPCOHAIBHBIM JaHHBIM UM KOTOPHIM MOJXKET
OBITh IPEOCTABIIECH TAKOH MOCTYI;

- IepedeHb 00pabaThIBAEMBIX [IEPCOHATBHBIX JAHHBIX H HCTOYHUK HX HOJTyYEHHU;

- CpOKH 00pabOTKHU NEPCOHATBHBIX JaHHBIX, B TOM YHCJIEe CPOKH UX XPaHEHHS;

-CBEJIEHHS O TOM, KaKue IOpHINYECKUE MTOCTIENCTBHS IS CyOBEeKTa epCOHATBHBIX JaHHBIX MOKET
IIOBJIEYb 3a c000i 06padoTKa ero NepCcoHaTbHBIX JaHHBIX.

5.2.3. TpeboBate u3BemeHus PaboTomareneM BcexX JHIl, KOTOPHIM paHee ObLTH COOOIIEHBI
HEBEPHBIE WM HETOJIHBIE [IEPCOHANBHBIE JaHHBIE, 000 BCEX IMPOU3BEICHHBIX B HUX MCKIFOUCHHUSX,
UCTIPABJICHHUSIX UM JTOTIOTHEHHSIX.

OO0xasnoBaTh B yIIOJHOMOYEHHBIH OpraH II0 3allUTe MpaB CyOBEKTOB IEPCOHANBHBIX JaHHBIX WA
B CyZ1leOHOM HOpsAIKe HEeITpaBOMEpHbIe NelicTBUs unu Oe3aeiicTBust Pabotomarens mpu o6paborke u
3aIlUTe ero NepCOHATBHBIX JaHHBIX.

5.3. KomupoBaTb u JjenaTh BBIIMCKH IIEPCOHAIBHBIX JMAHHBIX pPabOTHHKA pa3penraeTcs
HCKIIOYUTEIIBHO B CIIy>KEOHBIX IIEJISIX ¢ MUCBMEHHOTO Pa3pelleHUs] HadalbHIKa OTAEa KaJIpoB.

5.4. Tlepenaya uHpOpManuy TpeThell CTOPOHE BO3MOXKHA TOJBKO IPH MUCBMEHHOM COTJIACHH
paboTHHUKOB.

VI. OTBeTcTBEHHOCTH 32 HApYLIEHHEe HOPM, PeryJHPYIOIIHX 00padoTKy H 3aLIHTY
NepCOHATbHBIX JAHHBIX

6.1. PaGoTHuKH Y4pexIeHHs, BAHOBHbIE B HAPYIICHHH HOPM, PETYIHPYIOLIMX TIOIyYeHHE,
00paboTKy U 3aIUTy NEPCOHATBHBIX JAaHHBIX Pa0OTHUKA, HECYT NUCIHUILUIHHAPHYIO
aJIMUHHCTPAaTHBHYIO, TPa’KJaHCKO-IIPAaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUH C
¢enepanbHBIMU 3aKOHAMH.

6.2. Jlupektop VupexaeHHs 3a HapylIeHHE HODM, PETYJNHPYIOIIHMX IIOIyd4eHHe, 00paboTKy M
3allUTy IEPCOHAJIPHBIX JAaHHBIX paOOTHUKA, HECET aIMUHUCTPATHBHYIO OTBETCTBEHHOCTh COTIACHO
cr. 5.27 u 5.39 Konekca 00 aIMMHHCTPAaTUBHBIX NpaBOHapymeHusx Poccuiickoit ®enepanuu, a
TaKXK€ BO3MEINAeT pabOTHHKY ymepd, NpPHYMHEHHBIH HENPAaBOMEPHBIM  HCIIOIb30BAHUEM
HHPOpPMAIUH, COAEpIKaIIel IepCOHATbHbIE TaHHbIE paOOTHHKA.



[punoxxenne Nel Hupexropy ['KY CO 50O Tytaesckoro CPL]
k [Tonoxxenuto 06 obpadotke E.H. banaunoit
1 3aLIWTe MEePCOHABHBIX JaHHbIX

(®HO paborHuKa B pOJHTEILHOM MaeKe)

ITacnopt cepun: Ne
BBIJIaH

« » I

[IpoxkuBaroluero mo agpecy:

COI'JIACHUE
Ha 00paboTKy MepCOHANBHBIX TaHHBIX

A, , B COOTBETCTBHH
co cT. 9 @epepanbHoro 3akoHa ot 27.07.2006 N 152-D3 "O nepcoHabHBIX AaHHBIX", B LIENAX:

- obecnieyeHus COOMIOCHHS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBHIX aKTOB;

- 3aKJIFOUSHHS M PETYJIMPOBaHUS TPYAOBBIX OTHOILEHUH U MHBIX HETIOCPEICTBEHHO CBS3aHHBIX C HUMH OTHOILICHHUH;

- OTpa)keHUs! HHPOpPMALIUH B KaJIPOBBIX JOKYMEHTAX;

- Ha4MclieHUs 3apaboTHOM T1aThl;

- MCYHMCIIEHUS W YTUIAThI MPEIyCMOTPEHHBIX 3aKOHOJATeNbCTBOM P® Hajoros, cOOpoB M B3HOCOB Ha 00s3aTelibHOE
COLIMAJIbHOE U MIEHCUOHHOE CTPaXOBaHUE;

- mpeAcTaBieHus paboTonareseM YCTaHOBJIEHHOH 3aKOHOJaTeIbCTBOM OTYETHOCTH B OTHOIIEHUH (PU3MUECKHUX JIULI, B
TOM YHCJIe CBeJCHMH mepcoHuduuupoBaHHOTrO yuera B [leHcroHHbIH (oHn PD, cBeneHuii mogoxoaHOro Hamora B
®OHC Poccun, ceenennii B DCC POD;

- NIPeIOCTABIEHHs CBEJEHUI B KPEAUTHYIO OpraHu3aLuo A1 opopmiieHUss OaHKOBCKOW KapThl W MEpeUHCIeHHs Ha
Hee 3apaboTHOM IMIaThl;

- PeOCTaBIEHHS CBEACHUM TPEThbUM JHLaM 1 oopmienus nonuca OMC;

- IPEIOCTAB/IEHUS HAIOTOBBIX BBIUETOB;

- obecrieueHuss MOMX MpaB M CBOOOJ YeOBEKAa U IpakJaHWHA, 3allUThl HA HEMPHUKOCHOBEHHOCTh YACTHOM JKH3HH,
JIUUHYIO U CEMEHHYIO TalHY;

- KOHTPOJIS KOJIMYECTBa ¥ Ka4ecTBa BBIMOJIHAEMOH MHOW paboThl;

- obecrieueHHs1 COXPaHHOCTH UMYIecTBa paboTogaresns

na cornacie I['KY CO 510 TyraeBckomy CPII,
pacronoxxeHHoMy mo agnpecy: r. Tyraes, yin. Komcomonbckas, 0.56, Ha aBTOMaTH3MPOBAHHYIO, a Takxke 0e3
UCIIONIb30BaHMS CPEICTB aBTOMaTH3aUMH, OOpabOTKy MOMX MEPCOHATBHBIX JAHHBIX, a UMEHHO: Ha cOOp, 3almuCh,
CHCTEMATH3allMIO, HAKOTUIEHME, XpaHeHHe, YTouHeHHe (OGHOBJIEHHe, M3MEHEHHE), M3BICYCHHE, HCIONb30OBaHME,
nepenavy (pacnpocTpaHeHHe, NMPeJOCTaBIeHHe, NOCTy), obe3nuuuBaHue, OJIOKHpOBaHHE, YAATIEeHHE, YHHYTOKEHHE
MEePCOHATIBHBIX JaHHBIX.
IlepeueHb MOMX NMEPCOHAIBHBIX JAHHBIX, HA 00pabOTKy KOTOPBIX S Iat0 COorjacue:
- haMunus, UM, OTYECTBO, TIOJI, BO3PACT;
- JaTa (YUCIo, MecsL, rO/1) U MECTO POXKICHHUS;
- MaCMOPTHBIE NaHHbIE,
- 4JIPEC PETUCTPALMHU 110 MECTY XKMTEJILCTBA U apec (haKTUUECKOTO MPOKUBAHHUS,
- HoMep TenedoHa;
- JaHHBIE IOKyMEHTOB 00 00pa3oBaHHH, KBaIMDHKALMH, TPO(HECCHOHATBHOM MOArOTOBKE, CBEIEHHS O MOBBIIEHUN
KBaJIM(QUKALIMY, JaHHBIE O MOOIIPEeHUIX/HaKa3aHHAX;
- CEMEMHOE IMOJI0KEHHE, CBEIEHHA O COCTAaBe CEMbH, KOTOPbIE MOTYT MOHAAOOUTEC paboToaATEN O s
MIPEOCTaBIEHHUs MHE JIbIOT, IPEIyCMOTPEHHBIX TPYAOBBIM U HAJIONOBBIM 3aKOHOAATEIBCTBOM;
- OTHOILIEHHE K BOMHCKOH 00S3aHHOCTH; CBEICHUS O COCTOSIHUH 310POBbS;
- uHGOpMaLWs O HAJTHYHUK/OTCYTCTBHH CYIHMOCTH;
- CBEZICHUSI O TPYOBOM CTaxKe, MPEABIAYMX MECTaX PaboThl, JOXOAAX C MPeIblAyLIHX MECT paboTsl;
- CHUJIC, UHH;
- HH(pOpMALKA O TIPHEME, TIEPEBO/IE, YBOJLHEHHH U MHBIX COOBITHSAX, OTHOCSLIMXCS K MOel TPy IoBOi AesTebHOCTH B
Tyraerckom CPLI;
- cBelleHHs o0 noxonax B Tyraesckom CPII;
- CBEICHHS O JCNIOBBIX M UHBIX JINYHBIX Ka4€CTBAX, HOCAIIMX OLEHOUYHBIH XapakTep.
Hacrosimee cornacue feficTByeT co HA €ro MOANKMCaHMs 10 AHS OT3bIBA B IIMCBMEHHO hopMe.
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